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CLASS PLACEMENT POLICY 
PURPOSE 

To explain to our school community how we manage requests for class placements for the following school year.  

POLICY 

The process that Yarra Junction Primary School works through to plan each student’s class placement begins 

months before the end of the school year.   

Requests for placement with other students 

Yarra Junction Primary School recognises the importance of fostering and maintaining friendship groups. We also 

understand that it is equally important for students to mix and learn with peers who have different interests to 

build social networks. 

Prior to the end of the school year students are asked to nominate five students from their year level that they 

would like to be with in the following year. Students are encouraged to select students who they feel promote their 

learning environment by making them feel safe and happy and who promote their learning. These requests are 

taken into consideration during the class placement process, with the intention to accommodate at least one 

student request. At the teacher’s discretion, students may be able to request students in the year level above or 

below if composite classes are planned for the year ahead. 

Requests for placement with certain teachers 

All teachers at Yarra Junction Primary School are caring and committed educators and strive to ensure that all 

students are provided with a high-quality education.  

Whilst we appreciate that you may wish that your child would benefit from being placed in a class with a particular 

teacher, we are generally unable to accommodate these requests. Our school’s Principal has an in-depth 

understanding of each teacher’s strengths and will always endeavour to place our students with teachers who are 

best placed to suit their needs.  

http://www.yjps.vic.edu.au/
mailto:yarra.junction.ps@edumail.vic.gov.au
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 Please note that it is not our practice to re-allocate students to different classes during the school year at the 

request of a student or parent/carer. 

Parent requests 

Parent requests for student placement are not encouraged as a professional lens is preferred. The principal will 

however accept in writing elements for consideration. These elements could include; preference for their child to 

not be placed with specific students, diagnosis (eg: ADHD), request for a different than the previous year for broader 

exposure of teaching styles or request for same teacher as previous year to continue to build on success. Please be 

mindful that though parent letters are accepted, staff at Yarra Junction Primary School will collaborate to construct 

classes by placing a professional lens on student placement with the aim of promoting their social and educational 

outcomes.  

Requests for students to repeat a year level  

Our school will follow the Department of Education and Training policy in the School Policy and Advisory Guide on 

Year Level Movement – see Attendance policy. 

We will regularly promote students to the next year level and will exercise our professional expertise and judgment 

in relation to these matters. Students are only able to repeat a year level in exceptional circumstances where the 

principal and teachers consider it is required for the long-term benefit of the student e.g. considering their social, 

wellbeing and academic needs. We will ensure that parents/carers are advised of the options that we consider best 

to meet individual student needs. Students will not repeat a year level without the consent of parents/carers.   

Class Placement process 
 

1. A document is created for the whole school class placement for the following year, it includes information 
about the students current year level and class, teacher recommendations and students friendship 
choices. 

2. In weeks 1-3 of Term 4 students are given the opportunity to select five students that they work well with 
and have a positive relationship with. Students are advised that they will receive at least one of their 
choices, and that students listed are not in a priority list. 

3. Teachers (classroom and specialist) and Education Support staff give input to the creation of each class. 
4. Team leaders and Principal review the class lists and confirm them. 
5. Class placement letters are created and distributed to students on the day prior to our whole school 

transition day in December. 
 
Please be with understanding that the above process takes almost the whole of term 4. 

 

http://www.education.vic.gov.au/school/principals/spag/participation/pages/attendance.aspx

